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June 2007 

MEMORANDUM 
TO: All New Mexico School Districts 

FROM: Kathy Valunas, NMACTE Awards Chair 

RE: Outstanding Career and Technical Education Awards 
Greetings!  It is with pleasure that the New Mexico Association of Career and Technical Education (NMACTE) invites all eligible districts and individuals to consider nominating outstanding teachers and educators in Career-Technical Education programs for recognition in the CTE Awards process at the state level.  

There are four (4) categories that individuals can be nominated in, representing the following specialty areas: Outstanding Career and Technical Education Professional, Outstanding New Career and Technical Education Teacher, Outstanding Teacher in Community Service, and Teacher of the Year. Districts and/or any individual can nominate a candidate in each of the four (4) categories for each of the Career and Technical Education Divisions which include the following: Administration, Agriculture, Business, Family & Consumer Science, Guidance, Health, Marketing, Post-Secondary/Adult Education, Technology, and Trades and Industry. To be considered for any of the National level awards, applicants must first compete at the state and regional levels. Each candidate must complete an application and submit all required application materials in electronic format no later than NOVEMBER 15, 2007 to the NMACTE Awards Chair. State winners will be announced no later than December 15, 2007. State winners wishing to compete at the Regional IV level will receive assistance from the state awards committee to prepare a Regional Dossier that must be completed no later than January 15, 2008 in order to reach the Region IV committee no later than February 1, 2008. 

We look forward to working with you as you complete your application. All materials, forms, and guidelines will be available online at the NMACTE Website: http://www.nmacte.com or at NMACTEAWARDS@groups.msn.com Should you have any questions, please feel free to contact any of the NMACTE board members, the executive director, and/or the State Awards Chair, Kathy Valunas. For additional information you can email the awards committee at: nmacte07@hotmail.com  
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August 2007 

Introductory Information 
TO: All applicants for Career and Technical Education Awards 

FROM: Kathy Valunas, NMACTE Awards Chair 

RE: How to use complete an electronic application 
Congratulations! You have taken the first step in the application process for recognition in the field of Career and Technical Education. If you received this packet in electronic format (CD-ROM), everything needed to complete the application process can be found on the CD. If you have gone to the NMACTE Website or the NMACTE MSN group, all of the documents you need are in the awards packet that can be found by clicking on the awards link on the home page. Regardless how you got to this point, after you complete all of the required forms and paperwork, you will need to submit everything together in electronic format. You will save all documents in the correct format and burn them onto a new READ-ONLY CD-ROM, and you must submit three (3) disks, correctly labeled. The disks will be sent to the awards chair by the November 15, 2007 deadline, via certified mail, using the following address: 

NMACTE Awards Committee – Dossier Submission 

c/o Kathy Valunas, Awards Chair 

Clovis High School 

1900 Thornton 

Clovis, NM 88101 

If you need additional State, Regional and National applications, guidelines, and forms feel free to download as many as you need to complete the application process. Please read all directions carefully before beginning the process. You will find a read-me file for each level of competition that will help you use the various forms and templates. If you are still confused or have questions, you can contact any of the following board members: 

• Kathy Valunas, NMACTE technology division and awards chair 

 kvalunas@msn.com or nmacte07@hotmain.com 
 Cell phone 505-749-6146 or work phone after August 15, 505-769-4350x1143 

• Carol McAlister, NMACTE executive director 

 carol.mcalister@carlsbad.k12.nm.us 
• Eric Spencer, New Mexico Public Education Dept. – CTWEB and past awards chair 

 espencer@ped.state.nm.us 
Remember, there are four (4) categories that individuals can be nominated in and you must choose only one of the following specialty areas: Outstanding Career and Technical Education Professional, Outstanding New Career and Technical Education Teacher, Outstanding Teacher in Community Service, and Teacher of the Year. Districts and/or any individual can nominate a candidate in each of the four (4) categories for each of the Career and Technical Education Divisions which include the following: Administration, Agriculture, Business, Family & Consumer Science, Guidance, Health, Marketing, Post-Secondary/Adult Education, Technology, and Trades and Industry.  

Official Nomination Forms 
STATE Level Recognition: 
Candidates must submit three (3) copies of their nomination dossier that include the items listed below. Each dossier copy must be in electronic CD-ROM read-only format with all required forms/documents saved as Word doc files or PDF files to the NMACTE award chair no later than NOVEMBER 15, 2007  to be considered by the State Awards Committee. 

Dossier Documents to be Electronically Submitted 
1. Letter of Intent:  The letter of intent is a cover letter each applicant includes typed as a Word document in 12 pt. type with ¾” margins on all 4 sides, summarizing the application being submitted that includes: 

 Introductory statements with name, school district, and current position 

 a scanned black/white copy of a personal photograph 

 the award category identified 

 the intention to continue on to the Region IV competition, if the applicant wins state recognition, and the ability to travel to New Orleans in April 2008 to be recognized and, 

 any details and special instructions to be considered by the awards committee when evaluating the application 

 NOTE: EMAIL a copy of the intent letter to the awards chair as soon as possible after you decide to apply for an award. By completing this email notification, you will be placed on the perspective nominee list and will receive periodic email messages prior to the deadline. Use only the NMACTE awards email for submitting this email notification: nmacte07@hotmail.com 
2. Completed FORM S-1: The state nomination form is located in the awards packet online either at the NMACTE Website or available at the NMACTE AWARDS group website. Use NMACTEAWARDS@groups.msn.com to locate files and forms, to ask questions, send messages, or seek additional assistance from the committee. 
 Once your email has been received with your letter of intent, you will be placed on the email list for the group with an invitation to join the group. Once you have been added you will have full access to the awards group. 
 Once you open the Awards Packet link, follow all instructions for completing your application materials in typewritten format using the appropriate forms and templates and Microsoft® Word 
 All of the necessary templates and forms, and details for all descriptions and narratives that need to be included in the dossier, are located in the awards packet. 
3. Completed documentation templates and forms 
4. Completed signature page: This form can be filled out using Word.  
 After completing the typewritten portions of the form, print and obtain the corresponding signatures. 
 After obtaining all signatures, scan the document back into Word and save as FORM S-2 Signatures 
PLEASE NOTE: all typed documents must be done in no less than 12 pt. type with 3/4” margins on left, right, top and bottom following the template provided that includes information about the nominee (position, accomplishments, support information, professional memberships and activities, professional contributions, education and experience background, and civic and community involvement, support letters, appropriate signatures. (An overview of the Eligibility requirements for the State competition are located in this packet; more detailed information and a list of all eligibility requirements for the Regional and National competitions can be found on ACTE’s website at www.acteonline.org.) 
New Mexico State CTE Awards Application   Form S-1 

This form is the official application. You will type in all information required directly on the form below and save as FORM_S1 in your awards packet folder.  

New Mexico State CTE Awards Application   Form S-2 

Signature Page 

This form is the official signature page that will contain all of the appropriate signatures required for the nominee’s dossier. Read all directions carefully to complete this form. You will have an original form that must be saved in a safe place, and a scanned form that must be submitted as part of your electronic dossier submission. 

New Mexico State CTE Awards Application  

Form S-4a-e: Teacher of the Year documentation 

PURPOSE: Use these forms if you are applying for Teacher of the Year.  

New Mexico State CTE Awards Application  

Form S-5a-e: Outstanding Career and Technical Educator 

PURPOSE: Use these forms if you are applying for this category.  

New Mexico State CTE Awards Application  

Form S-6a-e: Outstanding New Career and Technical Teacher 

PURPOSE: Use these forms if you are applying for this category.  

New Mexico State CTE Awards Application  

Form S-7a-d: Outstanding Teacher in Community Service 

PURPOSE: Use these forms if you are applying for this category.  

New Mexico State CTE Awards Application    

Letters of Support 

You must have 4-6 letters of support that document your work. See details for each category to help you choose the people to ask for your letters. Just remember to ask those people who can attest to your accomplishments.  

In the awards packet folder, you will find 2 documents that can be used for your letters. The first is a template titled: support letter.dot. This is a template created in Word. If you use this one, you need to save it as instructed, and reuse the template for each letter you want to use. The other is titled: LOS1 and is a regular Word document for your first letter. If you choose to use this document instead of the other, you will need to make enough copies of this document and title them differently for each of the support letters. When you have the template or the document open, you will do an insert, and choose picture from scanner to scan each letter into your Microsoft® Word template or document, and submit electronically along with all other documents. Save the original letters for verification if necessary for either the Region IV or National level competitions. 

Outstanding Career and Technical Awards 

Applicants’ Nomination Packet 

Details & Submission Information 

2007-2008 
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August 2007 

Award Category Details 
TO: All applicants for Career and Technical Education Awards 

FROM: Kathy Valunas, NMACTE Awards Chair 

RE: Details to help prepare dossier and using the NAMCTE groups website 
New Mexico is trying something new this year for the outstanding awards process. We have established a group on MSN Groups just for nominees and perspective applicants. If you need help, have questions, need to discuss issues with others, and find out more about the submission process, just email the awards committee at: nmacte07@hotmail.com 
Once we get your email, we will add you to the list and you will be invited to join the group. You do not have to submit an application before joining this group. Our plan is to eventually complete the method for submitting all of your application online and eliminate having to use the mail for submitting your dossier documents. We will keep you posted as to when this process will be available. 

The following section provides further detail about the different award categories. Be sure to follow these instructions before you proceed. If you have any questions or need additional help, just send us an email at: nmacte07@hotmail.com 
NOTE: Please open and follow the instructions in the “READ ME” files to continue. You will find a separate folder inside the awards packet for each award category. Inside each of these folders, you will find a “read-me” for that category. This file should be read first in each category before proceeding to open the other forms and templates. Each category folder will also contain all of the necessary documents (forms and templates) that that you will need. Do not use any other format or add other documents to your electronic dossier. Make sure to follow ALL of the instructions for each category very carefully! Any deletions, omissions, or additions may disqualify the applicant from the award process. 

New Mexico State CTE Awards Templates   Form S-4a-e 

Teacher of the Year (TOY) 
Type in all information required on the forms provided in the award packet; you will type directly on the forms/templates and save each as instructed.  

Form S-4a:  (TOY) Program documentation 

Form S-4b:  (TOY) professional memberships/activities 

Form S-4c:  (TOY) professional contributions 

Form S-4d:  (TOY) education and experience 

Form S-4e:  (TOY) civic and community involvement  

Support  (TOY) letters of support 

New Mexico State CTE Awards Templates   Form S-5a-e 

Outstanding Career and Technical Educator (OCTE) 
Type in all information required on the forms provided in the award packet; you will type directly on the forms/templates and save each as instructed.  

Form S-5a:  (OCTE) Position & significant accomplishments  

Form S-5b:  (OCTE) professional memberships/activities 

Form S-5c:  (OCTE) professional contributions 

Form S-5d:  (OCTE) education and experience 

Form S-5e:  (OCTE) civic and community involvement 

Support  (OCTE) letters of support 

New Mexico State CTE Awards Templates   Form S-6a-e 

Outstanding New Career and Technical Teacher (ONCTE) 
Type in all information required on the forms provided in the award packet; you will type directly on the forms/templates and save each as instructed.  

Form S-6a   (ONCTE) Position & significant accomplishments 

Form S-6b:  (ONCTE) professional memberships/activities 

Form S-6c:  (ONCTE) professional contributions 

Form S-6d:  (ONCTE) education and experience 

Form S-6e:  (ONCTE) civic and community involvement 

Support  (ONCTE) letters of support 

New Mexico State CTE Awards Templates   Form S-7a-d 

Outstanding Teacher in Community Service (OTCS) 
Type in all information required on the forms provided in the award packet; you will type directly on the forms/templates and save each as instructed.  

Form S-7a:  (OTCS) community service documentation 

Form S-7b:  (OTCS) awards and acknowledgements 

Form S-7c:  (OTCS) community and organizational memberships 

Form S-7d:  (OTCS) professional memberships and associations 

Support  (OTCS) letters of support 

